SUMMARY OF THE
MEMBERSHIP AND OUTREACH COMMITTEE MEETING
OCTOBER 7, 1998

The Membership and Outreach Committee of the National Environmental Laboratory
Accreditation Conference (NELAC) met by teleconference Wednesday, October 7, 1998, at 2
p.m. Eastern Daylight Time (EDT). The meeting was led by its chair, Dr. Irene Ronning of the
Oregon Health Division/Public Health Laboratories. A list of action itemsis given in Attachment
A and alist of Participantsis given in Attachment B. The purpose of this meeting was to address
the issues from the last teleconference and new issues regarding Frequently Asked Questions
(FAQs), Publications and NELAC Announcements, and Presentation Materials.

SUMMARY
Previous | ssues:
The committee approved the minutes from the August 10, 1998 teleconference.

Dr. Ronning sent the proposed changes to the Constitution and Bylaws, and Chapter 1 to Ms.
Pauline Bouchard, chair of the Program Policy and Structure Committee.

Dr. Ronning discussed the “NELAC Road Show” with Mr. Chuck Wibby, and is expecting to
receive a copy of his presentation materials and flyers. The committee can distribute this
information because it is not copyrighted.

Mr. Mike Ciolek had presented questions to Ms. Jeanne Mourrain regarding the NELAC Website.
Dr. Ronning included these questions and Ms. Mourrain’s answers in afax that she sent to
committee members before the teleconference. Some of the committee members disagreed with
Ms. Mourrain’s opinion on the possible inappropriate use of presentation materials and their
position was that anyone could download afile off the Internet and use it inappropriately. Dr.
Ronning will approach Ms. Mourrain with this issue again soon.

The committee discussed the issue of FAQs for the NELAC Website. No NELAC committee has
responded yet to the request regarding FAQs they would like to see on the Website. The
committee decided to pull FAQs from the Fact Sheets and add others if they get responses from
the NELAC committees. A committee member mentioned that the Website address needs to be
changed on all printed materials.

Mr. George Mills and Ms. Robin Santos described their progress on the Fact Sheet revisions. Ms.
Santos started to make revisions, and realizing that confusion between the terms NELAC and
NELAP may occur, waited for clarification before continuing. The committee decided to use the
term NELAP which is the acronym for National Environmental Laboratory Accreditation
Program. It was mentioned that the two trifold fact sheets are amost identical. Mr. Don Zahiser
made changes to the wording regarding Good L aboratory Practices (GLPs) and Scope of
Accreditation.
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New | ssues:

The committee discussed a FAQ that could be listed on the Website, “How do | get to bea
member?’ Another idea that was proposed was how a person could search for astate’ s statusin
the NELAC Accreditation process. The committee proposed that the Board of Directors conduct
astraw poll of State Representatives about the status of their states for NELAC accreditation.
The committee feels they should update this information annually. Dr. Ronning will recommend
the board conduct a straw poll.

Dr. Ronning sent alist of publications to the committee. The committee members reviewed this
list for suitability of placing a NELAC announcement. The consensusisthat thisisalargelist and
needs to be consolidated. Ms. Diana Baldi volunteered to consolidate the list and will contact the
American Society for Quality (ASQ) in Milwaukee about including NELAC announcementsin
their publications.

Dr. Ronning will contact Ms. Mourrain about obtaining a copy of the NELAC Video for
committee members to view as the committee believes this is a good outreach tool, and they
should be aware of how NELAC is being presented to the public. Dr. Ronning mentioned that any
handouts needed to be available by the Interim Meeting.

The teleconference was adjourned. The next teleconference will be held in early December.
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ACTIONITEMS

MEMBERSHIP AND OUTREACH COMMITTEE MEETING

OCTOBER 7, 1998

Attachment A

[tem No. Action Item Date ToBe
Completed
1. Dr. Ronning will approach Ms. Mourrain again about
posting presentation materials on the NELAC Website.
2. Dr. Ronning will recommend the Board of Directors
conduct a straw poll of State Representatives.
3. Ms. Baldi will consolidate the list of publications and
websites which NELAC Announcements will be sent.
4. Ms. Baldi will contact ASQ in Milwaukee about including
NELAC Announcementsin their publications.
5. Dr. Ronning will contact Ms. Mourrain about obtaining a

copy of the NELAC Video for Committee members to
view.
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Attachment B

PARTICIPANTS
MEMBERSHIP AND OUTREACH COMMITTEE M EETING
OCTOBER 7, 1998

Name

Affiliation

Phone Numbers

Dr. Irene Ronning,
Chair

Oregon Public Health Laboratory

T:
F:
. irene.e.ronning@state.or.us

(503) 229-5505
(503) 229-5682

Ms. Diana Baldi Excel Partnership, Inc. : (847) 918-0595

: (847) 918-7393

. baldifamily@compuserve.com
Mr. Perry Brake Washington State Dept. of Ecology : (360) 895-4649
(absent) : (360) 895-4648

. pbrad61@ecy.wa.gov

Ms. Rhonda Carter
(absent)

New Technologies Environmental
Consultants

 (302) 834-4110
: (302) 834-4151

ntec@www.ntechinc.com

Mr. Mike Ciolek USEPA/EMAD : (919) 541-4921

: (919) 541-1039

: ciolek.michael @epamail.epa.gov
Ms. Nilda Cox Montgomery Watson Laboratories : (626) 568-6470

: (626) 568-6324
: nilda.cox@us.mw.com

Mr. George Mills

State Public Health Laboratory (VT)

: (802) 863-7612
: (802) 863-7632
: gmills@vdhvax.vdh.state.vt.us

Ms. Jeanne Mourrain
(absent)

USEPA/ORD

: (919) 541-1120
: (919) 541-4261
. mourrain.jeanne@epamail .epa.gov

Ms. Robin Santos

Southwest Research Institute

: (210) 522-2027
: (210) 522-3692
: rsantos@swri.edu

Mr. Mike Sodano

Maine Health & Env. Test. Lab.

: (207) 287-1929
: (207) 287-6832
: michagl.c.sodano@state.me.us

Mr. Don Zahniser

Eastman Kodak Company

: (716) 722-3331
: (716) 477-8468
: zahniser@kodak.com

Ms. Helen Reading
(contractor support)

Research Triangle Institute

mmamm-a|mma|immAa|mma|mmad|mmA|mmad|mm-a|mm-a|mmT—|m

: (202)728-2044
: (202)728-2095
: hmr@rti.org
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